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4.2 Occupational Health and Safety   

 
Policy: 
1. The Galiano Club has implemented health and safety procedures to help prevent accidents and 

injuries from happening and to deal with any incidents which do occur. 
2. Good communication is vital for the success of workplace health and safety and Directors, the 

Executive Director and staff are encouraged to raise any concerns. 
3. Consider the indoor and outdoor workplace hazards. 
 
Definitions: 
Incident is an accident or other occurrence that resulted in or had the potential for causing a death, injury, 
occupational disease, or damage to equipment or property.  Incidents include near misses as well as 
accidents. For example, an incident may include:   
• Serious injury to a worker or a worker's death. 
• Injury requiring medical treatment. 
• Minor injury, or no injury, but had the potential for causing serious injury. 
 
Procedures: 
4. Hazard Identification and Risk Control:  Both the outdoor and indoor hazards for the Food Program 

have been identified and documented in the policy addendums 4.2.1 Outdoor Workplace Hazards 
and 4.2.2 Indoor Workplace Hazards.  

5. Safe Work Procedures:   Precautions to be taken in relation to each hazard have been identified and 
documented in the policy addendums 4.2.1 Outdoor Workplace Hazards and 4.2.2 Indoor Workplace 
Hazards. 

6. Orientation, Education, Training, and Supervision; Before participating in any initiative, staff will be 
oriented to both the hazards and precautions to be taken through reviewing the policy addendums 
4.2.1 Outdoor Workplace Hazards and 4.2.2 Indoor Workplace Hazards. All the Food Program 
initiatives have staff supervision on site, and the staff person is responsible for ensuring that 
volunteers and participants take the appropriate precautions.  The staff have the authority to restrict a 
volunteer’s participation if the volunteer is unwilling to follow the appropriate precautions.  

7. Safety Inspections; The process for internal and external inspections is outlined in 4.4 Health and 
Safety—Inspections.  This policy also includes 4.3.1 Health and Safety—Inspection Addendum, 
which documents the results of the self-inspections, including follow-up.  

8. Incidents and Incident Investigation:  Report serious incidents (fatality or serious injury) to 
WorkSafeBC immediately by calling 1-888-621-7233 toll-free.  To report after-hours and weekend 
incidents, call 604-273-7711.  Report any of the following incidents to WorkSafeBC within three days:  

• A worker is injured and loses consciousness.  
• A worker is sent for medical treatment by a first aid attendant or supervisor.  
• A worker has an injury or disease that needs medical treatment.  
• A worker states that he or she is going to get medical treatment or has already received medical 

treatment for an injury or disease.  
• A worker is (or claims to be) unable to do his or her job because of any injury or disease. 
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• An artificial limb, eyeglasses, dentures, or hearing aid is broken in an incident 

A fillable template for the Employer Incident Investigation Report (EIIR) is available on the 
WorkSafe website under the “Health & Safety” tab. Once completed, it can be uploaded to 
WorkSafeBC.   
Employers are responsible for investigating incidents or near misses that take place in the 
workplace and submitting an investigation report to WorkSafeBC.  See Section 70, 71 and 72 of 
the Workers Compensation Act under WorkSafe BC for the requirements for investigations, both 
preliminary and full investigations. Employer Incident Investigation Report (Form 52E40) is 
available on the WorkSafeBC website, along with information on how to investigate.  The 
completed investigation report must be submitted to WorkSafeBC. 

9. Health and Safety Meetings: Health and Safety is a standing item at the biweekly staff meetings.  At 
these meetings, any inspections with follow-up, any incidents or near misses and any first aid 
interventions will be reviewed and documented, including any follow-up actions required. Any 
associated forms will be attached to the minutes.  Any suggestions for improvements will be noted as 
well as the decision.  Any trends will be identified which may result in training initiatives.  Any 
concerning trends will be reported to the Board.   

10. First Aid:  Because the Hall (the only work site where there is more than 1 worker) is more than 20 
minutes surface travel time to hospital, a Level 1 First Aid Kit is required.  This first aid kit is located in 
the cupboard beneath the handwashing sink.  The cupboard is marked by a red cross.  In addition, 
one person on shift where there are 2 or more workers must have Level 1 First Aid.  The Galiano 
Club will support all employees in obtaining Level 1 First Aid as it will be an advantage for the 
volunteers with whom they regularly work.    

11. Records and Statistics: Records of all self-inspections and formal inspections will be maintained for a 
minimum of 3 years. Incident and first aid records will be maintained for a minimum of 4 years. 
Worker orientation and training records will be maintained on their personnel files.    

 
 
 
 
 
 


