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Policy

Privacy and Confidentiality

1. The Galiano Club adheres to the following principles in dealing with personal information.

Accountability: An organization is responsible for personal information under its control. It
must appoint someone to be accountable for its compliance with these fair information
principles.

Identifying purposes: The purposes for collect of personal information is identified.

Consent: The knowledge and consent of the individual are required for the collection, use, or
disclosure of personal information, except where there are legislated exceptions.

Limiting collection: Collection of personal information will be limited to that which is needed
for the purposes identified. Information must be collected by fair and lawful means.

Limiting use, disclosure, and retention: Unless the individual consents or it is required by law,
personal information will only be used or disclosed for the purposes for which it was
collected. Personal information will only be kept as long as required to serve those purposes.
Accuracy: Personal information will be as accurate, complete, and up-to-date as possible in
order to properly satisfy the purposes for which it is to be used.

Safeguards: Personal information will be protected by appropriate security relative to the
sensitivity of the information.

Openness: Information about the policies and practices relating to the management of
personal information will be made publicly and readily available.

Individual access: Upon request, an individual will be informed of the existence, use, and
disclosure of their personal information and be given access to that information. An individual
shall be able to challenge the accuracy and completeness of the information and have it
amended as appropriate.

Challenging compliance: An individual shall be able to challenge compliance with the above
principles.

2. Any personal information collected by the Galiano Club will remain in the custody and control of the
Galiano Club and will not be distributed, sold or used for purposes other than that for which it was
collected.

Definitions
Personal Information Protection and Electronic Documents Act (PIPEDA) does not apply to the Galiano

Club.

Personal Information Protection Act (PIPA) is the legislation governing the activities of the Galiano Club in

relation to the collection of personal information.

Freedom of Information and Protection of Privacy Act (FOIPPA) does not apply to the Galiano Club.
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Procedures

3.

Personal information collected by the Galiano Club is limited to information required to effectively
manage the specific initiative and will be used only for the purposes for which it was collected. The
information is kept only as long as required to effectively manage the initiative, including reporting out
to funders on consolidated usage.

In every instance where the Galiano Club collects personal information, consent is either given or
implied. Individuals may refuse to provide, or may withdraw consent, at any time. Except for
gleaning, where waivers are required, the refusal or withdrawal of consent would not result in being
denied access to services. However, since the personal information is for communication about the
services, access may be negatively affected by lack of information.

Personal information may be used without the consent of the individual if it falls under the exceptions
outlined in PIPA. In the case of employee information, the information may be used for the purposes
of establishing, managing or terminating and employment relationship, provided the individual is
notified as required by PIPA.

The Galiano Club does not participate in any research or archival/historical processes which would
require the release of personal information.

The Board of Directors appoints the Executive Director to be responsible and accountable for the
implementation and oversight of this Policy. The Executive Director is responsible for ensuring that
the Galiano Club programs and initiatives comply with PIPA. In most cases, this responsibility will not
be delegated, but if it is, the name of the person responsible will be made available to
participants/members. The Executive Director is also responsible for addressing:

e any questions about the purpose, use and disclosure of the personal information collected,

e any written requests for access by an individual to their personal information,

e any written requests for correction of any personal information held by the Galiano Club and

e any written complaints arising from the application of PIPA
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